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It’s

Choose to care!
6425 LAKEOVER ROAD (39213)

P.O. BOX 16444
JACKSON, MS  39236-6444

PHONE (601) 982-3251
FAX (601) 368-3200

WWW.MSHEALTHCAREERS.COM

Promoting Health
Careers in Mississippi

A division of Mississippi Hospital Association

YOUR
choice...choice...

MHA HEALTH CAREERS CENTER

American Health Information 
Management Association
919 North Michigan Avenue, Suite 1400
Chicago, IL 60611-1683
Phone: (312) 787-2672
Web: www.ahima.org

Medical Records Institute
567 Walnut Street 
PO Box 289
Newton, MA 02160
Web: www.medrecinst.com

Mississippi Health Information Association
921 North Congress Street 
Jackson, MS 39202-2554
Phone: (601) 956-4105

PROFESSIONAL ORGANIZATIONS

In the years to come hospitals will continue
to be the highest employer of health infor-
mation professionals. There is expected to
be over a 25% increase in the number of
health information administrators through
the year 2010. This is mainly due to the need
for detailed and highly organized medical
records that will be increasingly scrutinized
by third party payers, courts, and consumers.
Many other health care facilities such as
health maintenance organizations nursing
homes, and home health agencies will also
be utilizing health information personnel
because of the need to keep accurate and
secure medical records.  

CAREER OUTLOOK



POSITION RESPONSIBILITIES

WORK ENVIRONMENT

HIGH SCHOOL PREPARATION

COLLEGE REQUIREMENTS

SALARY RANGE

EDUCATIONAL INSTITUTIONS

The University of Mississippi
Medical Center
2500 N State St.
Jackson, MS 39216
Phone: (601) 984-6305
Fax: (601) 984-6344
Web: http://shrp.umc.udu

Ave rage  A nnua l  Sa l a ry - -$69 ,500
Sa l a ry  Range - -$55 ,000 -$78 ,400

For anyone who is detail oriented and can
plan and organize efficiently, a career in
health information administration might be a
perfect choice. A health information admin-
istrator, sometimes called a health informa-
tion manager, is a professionally trained per-
son who is responsible for the upkeep of
patients' medical records in a hospital or
other health care facility. They design and
manage health information systems to insure
they meet medical, legal, and ethical stan-
dards. Seeing that each patient's medical
record is complete, kept confidential, and
safeguarded from individuals not involved
with the medical care of the patient are para-
mount concerns. The duties and responsibil-
ities of a health information administrator
are largely dependent on the size and type of
health facility they work in. They usually
have a number of personnel that work under
them and are responsible for training and
directing them. Accurate records are neces-
sary for research, insurance claims, legal
actions, evaluation of treatment and medica-
tions prescribed, and for instruction of vari-
ous medical personnel. 

Health information administrators also help
in assisting the medical staff in evaluating
the quality of health care that patients
receive in a particular health facility. 

The preparation, preservation, and accuracy
of medical record are not only important to
the daily functioning of a hospital, but also
for hospital accreditation procedures. All of
this translates into the vital role that health
information administrators play in the over-
all quality of patient care. 

Health information administrators work in
hospitals, home health agencies, insurance
agencies, consulting firms, government
agencies, outpatient clinics, health care com-
puting industries, long-term care facilities,
and private industries.

Individuals interested in a career as a health
information administrator should take cours-
es in algebra, biology, chemistry, computer
skills, data processing, psychology, English,
government, history, literature, foreign lan-
guage, anatomy, sociology, and health occu-
pations/medical professions.

Students interested in health information
administration must complete a baccalaure-
ate degree program from an accredited insti-
tution, which is generally 4 years in length.
Graduates are then eligible to take the
national registration examination offered by
the American Health Information
Management Association. Once the exam is
successfully passed, an individual then
becomes a registered health information
administrator (RHIA).

Students interested in health information
administration should contact schools for
information on admission and course of
study. 


